
POSITION DESCRIPTION 

Department: Sterile Processing 
Title:  Sterile Processing Technician I, II 

Date Created: 7/6/2026   
Next Review Date: 7/6/2028 

Reports to: Director of Surgical Services 
Approved by:_____________________ 
                                        (Administrative Dept. Signature) 

        

POSITION STATUS:   ☒Hourly ☐Salaried 

POSITION SUMMARY 

The Certified Sterile Processing Technician (CSPT) is an experienced member of the Sterile Processing 

Department responsible for the decontamination, inspection, assembly, sterilization, and distribution of 

surgical instruments and equipment. The CSPT demonstrates advanced knowledge of infection 

prevention principles, accreditation standards, and instrument reprocessing practices. The CSPT 

exercises critical thinking and sound judgment to ensure the highest standards of patient safety and 

serves as a resource and mentor to Sterile Processing staff. 

 

DUTIES & RESPONSIBILITIES 

1. Advanced Instrument Processing 

o Cleans, decontaminates, inspects, and reassembles surgical instruments according to 

manufacturer’s IFUs. 

o Prepares and sterilizes instrument sets using validated processes, required quality 

indicators, and proper labeling. 

o Monitors sterilization cycles and records all pertinent information for traceability and 

compliance. 

2. Specialized Equipment & Endoscope Processing 

o Operates and maintains processing equipment such as washers, steam sterilizers, V-PRO, 

heat sealers, and incubators. 

o Processes flexible and rigid endoscopes per IFU, ensuring compliance with infection 

prevention guidelines. 

o Troubleshoots basic equipment issues and reports concerns promptly. 

3. Documentation & Quality Assurance 

o Performs and documents required quality tests, including biological and chemical 

indicator results. 

o Identifies abnormal sterilization or high-level disinfection outcomes and follows 

established corrective actions. 

o Utilizes instrument tracking systems to record sterilization data and maintain inventory 

accuracy. 
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4. Departmental Collaboration 

o Collaborates with OR, PACU, and other departments to ensure timely instrument 

availability. 

o Assists with OR support activities such as case pulls, supply organization, and restocking. 

o Participates in staff education, safety initiatives, and process improvement activities. 

 

QUALIFICATIONS 

Sterile Processing Technician I 

1. Education: Graduate of a Sterile Processing Technician training program preferred. 

2. Experience: Minimum of one (1) year full-time experience as a Sterile Processing Technician 

required. 

3. Certification: 

o Certified Registered Central Service Technician (CRCST) by the Healthcare Sterile 

Processing Association (HSPA) required. 

4. Skills & Abilities: 

o In-depth knowledge of sterilization, high-level disinfection, and infection control 

practices. 

o Strong critical thinking and problem-solving abilities. 

o Ability to work independently and mentor junior staff.  

Sterile Processing Technician II 

1. Education: Graduate of a Sterile Processing Technician training program preferred. 

2. Experience: Minimum of one (1) year full-time experience as a Sterile Processing Technician 

required. 

3. Certification: 

o Certified Registered Central Service Technician (CRCST) by the Healthcare Sterile 

Processing Association (HSPA) required. 

o Additional certification (e.g., Certified Instrument Specialist (CIS) or Certified Endoscope 

Reprocessor (CER) required 

5. Skills & Abilities: 

o In-depth knowledge of sterilization, high-level disinfection, and infection control 

practices. 

o Strong critical thinking and problem-solving abilities. 

o Ability to work independently and mentor junior staff. 

 

 



 
 



PHYSICAL REQUIREMENTS ANALYSIS 

Department: Surgery   Job Title: Sterile Processing Technician 

Mark all responses using the following codes: 

  N =  Never 

  O =  Occasionally, represents 1 to 33% or 1 to 2 hours of an 8-hour workday 

  F =  Frequently, represents 34 to 66% or 2.5 to 5.5 hours of an 8-hour workday 

  C =  Continuously, represents 67 to 100% or 6 to 8 hours of an 8-hour workday 

 

N O F C PHYSICAL ACTIVITY 

☐ ☐ ☒ ☐ Walking 

☐ ☐ ☒ ☐ Sitting/Standing 

☐ ☐ ☒ ☐ Reaching: Shoulder Height 

☐ ☐ ☒ ☐                    Above Shoulder Height 

☐ ☐ ☒ ☐                    Below Shoulder Height 

☐ ☒ ☐ ☐ Climbing 

☐ ☐ ☒ ☐ Pulling/Pushing: 25 pounds or less 

☐ ☐ ☒ ☐                                25-50 pounds 

☐ ☐ ☒ ☐                                Over 50 pounds 

☐ ☐ ☒ ☐ Lifting:  25 pounds or less 

☐ ☒ ☐ ☐               25-50 pounds 

☐ ☒ ☐ ☐               Over 50 pounds 

☐ ☐ ☒ ☐ Carrying:  25 pounds or less 

☐ ☒ ☐ ☐                   25-50 pounds 

☐ ☒ ☐ ☐                   Over 50 pounds 

☐ ☐ ☒ ☐ Crawling/Kneeling 

☐ ☐ ☒ ☐ Bending/Stooping/Crouching 

☐ ☐ ☒ ☐ Twisting/Turning 

☐ ☐ ☒ ☐ Repetitive Movement 
 

PHYSICAL EXPOSURE: (mark where applicable with “X”) 

☐Unprotected heights     Harmful physical agents: 

Lighting:  ☒Bright             ☒Heat/Cold   

                 ☒Dim               ☒Noise        

☐Mechanical hazards    ☒Ionizing/non-ionizing radiation       

☒Hazardous substances   

☒Infectious diseases     

 

ACCEPTABLE MINIMUM PHYSICAL ABILITY:  

Vison:     ☐Good ☒Correctable  ☐Blind  

Color Vision:     ☒Normal ☐Impaired     

Hearing:  ☒Normal ☐Moderate Loss  ☐Deaf  

Manual Dexterity: ☒Good ☐Fair             

Talking/Speech:     ☒Normal ☐Moderate Loss ☐Mute   

 



DISCLAIMER STATEMENT 

The above statements are intended to describe the general nature and level of work being performed.  

They are not intended to be an exhaustive list of all responsibilities, duties and skills required of 

personnel so classified, nor do they address the performance standards that must be maintained. 

 

 

EMPLOYEE: 

I have read and understand the duties and responsibilities of this position.  I have reviewed and agree 

to the contents of this position description, and I am able to perform the job functions and meet the 

physical requirements without restriction(s): 

 

 

____________________________                             ____________________ 

Employee Signature                                                       Date 
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